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The Positions With Invalid Master Cost Center and/or Cost Distribution
report will provide agencies with a report to identify positions with an invalid
master cost center, invalid cost distribution cost center, invalid cost
distribution internal order and/or invalid cost distribution WBS element.

This report is for current pay period and therefore will only detect invalid
cost center/cost distribution master data for the current period.

To run this report, you will need one of the following roles:
Agency or State HR/FI Posting Specialist

State Org and Comp Administration
State Org and Comp Specialist
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The OPM pay period number can be determined by viewing the OPM bi-
weekly schedule of pay periods, pay period number column.

If authorized, the end user may enter more than one business area by
selecting the multiple selection field and entering other business areas.

If the end user wants to verify one position’s cost center information, they
may do so by entering a position number in the position number field.

If the end user wants to verify one employee’s cost center information, they
may do so by entering a personnel number in the personnel number field.
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After the report has run, you
can print the report by clicking on the
print icon.
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This report reflects business area, position, and personnel number only if there is invalid
costing for one of the following: master cost center; cost distribution cost center; cost
distribution internal order and/or cost distribution wbs element.

The invalid costing must be corrected by the agency personnel with the role of Agency Org
and Comp Specialist.

Definitions for the report headings are provided below:

BUS AREA - This is the agency’s business area number.

POSITION - This is the position number that has the invalid master cost center, cost
distribution cost center, cost distribution internal order and/or cost distribution wbs element.

PERNR - This is the personnel number of the employee in the position with invalid costing
information.

MAST CC - This is the master cost center reflected on the position. The master cost
center will only reflect on the report if it is invalid. The master cost center can be found on
infotype 1001 (Relationships) with transaction PO13 or PO13D.
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Definitions for the report headings are provided below, continued:

COST DIST COST CTR — This is the cost distribution cost center reflected
on the position. The cost distribution cost center will only reflect on the
report if it is invalid. The cost distribution cost center can be found on
infotype 1018 (Cost Distribution) with transaction PO13 or PO13D.

COST DIST INTERNAL ORDER - This is the cost distribution internal order
reflected on the position. The cost distribution internal order will only reflect
on the report if it is invalid. The cost distribution internal order can be found
on infotype 1018 (Cost Distribution) with transaction PO13 or PO13D.

COST DIST WBS ELEMENT — This is the cost distribution wbs element
reflected on the position. The cost distribution wbs element will only reflect
on the report if it is invalid. The cost distribution wbs element can be found
on infotype 1018 (Cost Distribution) with transaction PO13 or PO13D.
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If the agency does not have an invalid master cost center, invalid cost
distribution cost center, invalid cost distribution internal order and/or invalid
cost distribution wbs element, the message “NO DATA FOUND FOR
SELECTION CRITERIA” will be reflected on the report.
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The file name will be needed to retrieve the document in Excel.
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After the report has been transferred to Excel, go to Microsoft Excel
on your pc. Using the file name, locate your report in Excel. Open the
document.



